
INTERLIBRARY LOAN/DOCUMENT DELIVERY REQUEST  FORM 
      
DATE OF REQUEST:             
 
DATE NEEDED BY:            
           
PATRON INFORMATION  
 
Name:                
 
Department:              
   
Status:     Faculty   Staff   Postgraduate  Undergraduate 
    
    Other (Please specify) 
 
Contact:   Telephone:      E-mail:      
 
Notify by:   Telephone:      E-mail:    
 
REQUEST FOR:    Article     Book    Microform   Thesis    
     
    Other (Please specify) 
 
REQUEST FROM:   Overseas Library/Supplier     Main Library Collection  Other  
 
Book Information  
(Books, Theses, Technical reports, Standards, Government documents, maps, videos)  
 
Author:              
    
Title:                 
  
Publisher:               
 
Place of Publication:              
 
Date of Publication: ______________________ 
 
Edition:    
 
ISBN:       Other:      
 
Source of Reference:           
 
Article Information  
(Articles from periodicals, conference proceedings, book chapters etc) 
 
Author(s):               
 
Article title:               
 
Periodical title (no abbreviations): 
 
Volume No.     Issue No.     Month     Year    Page _____to_____ 
 
ISSN:     
 
Source of Reference:           
 



 
Copyright Declaration 
 
I have not previously been supplied with a copy of the above by any Library. I undertake that if a copy is supplied to 
me in response to the above request I will not use it except for research or private study. Further, should the item be 
damaged or lost, I accept full financial responsibility for the replacement and other processing costs.  
 
Signature of Applicant:         Name:      
                                                                                          (Block Letters) 
Signature of Head of Dept.:         Name:      
                                         (Block Letters) 
 
 

 
Charges 
 
1. Personal orders for documents from overseas must be accompanied by a deposit of TT$100.00.   
2. Cost for documents supplied from The Main Library’s collection as follows: 
 
Copies requested from Main Library 
 

Size      8 ½” x 14”   11” x 17” 
 

Departmental/Personal (UWI)  $0.50          $1.00 per page 
 

External Users     $0.75          $1.50 per page  
 
 

Size           11” x 11”           11” x 17” 
 

Microform prints          $4.00           $4.00 per print 
 

Colour Printing   $4.00   $4.00 per print     
  

Scan and Save       $6.00 per page  
 

Scan and E-mail      $10.00 per page  
 

 
 
 
Office use only 
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Checked in:   
   BLDSC 
  OPAC (Please indicate:  St.Aug./Mona)                OCLC 
  DATABASES        OTHER 
                                                                                                                                                                             
Remarks:   In Library Call No.     Not in Library 
 
 
Request sent to:  T&T Library (Please Specify)   
 
    Cave Hill  Mona   BLDSC  US Library (Please Specify)  
    Other   
 
Date Document Rec’d ____________ Material Collected by _____________ Date collected ___________ 
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